
Appeal for Reinstatement 

Date: [Insert Date] 

To: [School Principal's Name] 

[School Name] 

[School Address] 

Dear [Principal's Name], 

I am writing to formally appeal the expulsion of my child, [Child's Name], due to attendance 

concerns. We understand the importance of consistent attendance and are committed to 

addressing the issues that led to this situation. 

Over the past [insert duration], [Child's Name] has encountered [briefly explain reasons: health 

issues, family obligations, etc.], which impacted their ability to attend school regularly. We have 

taken significant steps to rectify these matters, including [list actions taken: medical 

appointments, tutoring, etc.]. 

We value [School Name] and the education it provides, and we believe that with support, 

[Child's Name] can successfully return and thrive academically. We are requesting a meeting to 

discuss this matter further and to explore potential solutions that would allow reinstatement. 

Thank you for considering our appeal. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


