
Enrollment Request for Evening Classes 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Admissions Office 

[Private School Name] 

[School Address] 

[City, State, Zip Code] 

Dear Admissions Officer, 

I hope this message finds you well. I am writing to formally request enrollment in the evening 

classes offered at [Private School Name] for the upcoming academic year. 

Having researched various educational institutions, I am particularly impressed by [mention 

specific features of the school that appeal to you]. I believe that the evening classes will provide 

me the flexibility I need to balance my current commitments while pursuing my academic goals. 

Please let me know about the necessary steps to proceed with the enrollment process, including 

any required documents and deadlines. I am eager to join the dynamic learning environment at 

your esteemed institution. 

Thank you for considering my application. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


