
Library Book Renewal Notification 

Dear [Parent's Name], 

We hope this message finds you well. This is a reminder that the following library book(s) 

checked out under your child's name is due for renewal: 

• Title: [Book Title 1] - Due Date: [Due Date 1] 

• Title: [Book Title 2] - Due Date: [Due Date 2] 

To avoid any late fees, please ensure to renew the books by the due date. You can renew the 

books by visiting the library or contacting us at [Library Email] or [Library Phone Number]. 

Thank you for your attention to this matter! 

Best regards, 

[Your Name] 

[Your Position] 

[School Name] 


