
Letter of Appeal for Book Renewal 

Date: [Insert date] 

To: [Librarian's Name] 

[School's Library Name] 

[School's Name] 

[School's Address] 

Dear [Librarian's Name], 

I hope this message finds you well. I am writing to formally request the renewal of the book 

titled "[Book Title]" which was checked out on [Insert checkout date]. The due date is 

approaching, and I would like to ask for an extension. 

This book has been incredibly valuable for my studies in [mention subject or project]. I believe 

that additional time with the book will greatly enhance my understanding and allow me to delve 

deeper into the subject matter. 

I assure you that I will take utmost care of the book and return it as soon as I am finished. Thank 

you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Grade/Class] 

[Your Contact Information] 


