Community Service Event Planning

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Planning for Upcoming Community Service Events

Dear [Recipient's Name],

I hope this message finds you well. As part of our commitment to fostering a sense of

community and service among our students and families, | am excited to propose a series of
community service events for our private school.

Proposed Events

o Event 1: [Event Name] - [Brief Description]
« Event 2: [Event Name] - [Brief Description]
o Event 3: [Event Name] - [Brief Description]

Goals

The primary goals of these events are:

e To engage our students and families in meaningful community service.
« To strengthen our school's relationship with local organizations.
e To promote awareness of social issues within our community.

Next Steps

I would like to schedule a meeting to discuss these events further and gather input from our
community. Please let me know your availability for the upcoming weeks.

Thank you for your attention to this important initiative. | look forward to collaborating with you
to make a positive impact in our community.

Sincerely,

[Your Name]

[Your Position]
[School Name]
[Contact Information]



