
Dear Parents and Students, 

We hope this message finds you well. We would like to inform you about the upcoming exam 

schedule for the students of [Grade/Class Name] at [School Name]. 

Exam Schedule 

Subject Date Time 

[Subject 1] [Date 1] [Time 1] 

[Subject 2] [Date 2] [Time 2] 

[Subject 3] [Date 3] [Time 3] 

Exam Preparation Tips 

• Review the study material thoroughly. 

• Practice past exam papers. 

• Ensure proper rest before the exam dates. 

If you have any questions, please do not hesitate to contact us. 

Best regards, 

[Your Name] 

[Position] 

[School Name] 


