
Request for Private School Transportation 

Service 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request the provision of private transportation 

services for my child, [Child's Name], who is enrolled in [Grade/Class Name] at [School's 

Name]. 

Due to [reason for request], I believe that utilizing private transportation would greatly benefit 

[Child's Name] in ensuring timely and safe travel to and from school. 

I would appreciate if you could provide information regarding the options available, including 

the schedule, costs, and any necessary arrangements to facilitate this service. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


