
Cancellation of Transportation Service 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Transportation Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Transportation Company Representative's Name], 

I am writing to formally inform you that I wish to cancel the transportation services provided for 

my child, [Child's Name], effective [Last Service Date]. This decision has been made due to 

[brief reason for cancellation, e.g., change in circumstances, relocation, etc.]. 

According to our prior agreement, I understand that I must provide notice of cancellation [insert 

any required notice period, if applicable], and I am complying with this requirement by 

providing this written notification. 

Please confirm the cancellation of services and any final arrangements or procedures that need to 

be completed on my end. 

Thank you for your cooperation and the services provided thus far. I appreciate your 

understanding in this matter. 

Sincerely, 

[Your Name] 


