
Board Meeting Reminder 

Dear Board Members, 

This is a reminder for the upcoming Private School Board Meeting scheduled for: 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

We will be discussing important topics including: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Please make every effort to attend this important meeting. If you have any questions, feel free to 

reach out. 

Thank you for your dedication to our school. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


