
Dear [Alumni Name], 

We hope this letter finds you in great spirits. As part of our ongoing commitment to community 

service, we are excited to announce the launch of the Alumni Community Service Initiative. 

This initiative aims to engage our alumni in meaningful projects that benefit our local 

communities. We believe that your experience and skills can make a significant impact, and we 

would love for you to be a part of this effort. 

We invite you to our upcoming meeting on [Date] at [Time] at [Location/Online Platform] to 

discuss potential projects and collaboration opportunities. Please RSVP by [RSVP Date] to 

confirm your attendance. 

Thank you for your continued support of our alma mater and for considering this opportunity to 

give back to the community. We look forward to seeing you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Institution Name] 

[Contact Information] 


