Change in Signature Mandate Application
Date: [Insert Date]

To,

The Branch Manager,
[Bank Name],

[Branch Address],
[City, State, Zip Code]

Subject: Application for Change in Signature Mandate
Dear Sir/Madam,

I, [Your Name], holding account number [Your Account Number], wish to apply for a change in
the signature mandate associated with my bank account.

Due to [mention reason, e.g., change in personal circumstances, new signatory, etc.], | request
you to update the signature mandate as per the details provided below:

« New Signatory Name: [New Signatory Name]
o New Signatory Address: [New Signatory Address]
o Contact Number: [New Signatory Phone Number]

| have attached the necessary documents for verification, including identity proofs and any other
required forms.

Thank you for your prompt attention to this matter. | look forward to your positive response.

Sincerely,

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Phone Number]
[Your Email Address]



