
Notification of Academic Program Revision 

Date: [Insert Date] 

Dear [Parent/Guardian's Name], 

We hope this message finds you well. We are writing to inform you of upcoming revisions to our 

academic program at [School Name]. These changes are designed to enhance the educational 

experience for our students and better prepare them for future challenges. 

Effective [start date of new program], the following revisions will take place: 

• [Revision 1: Brief Description] 

• [Revision 2: Brief Description] 

• [Revision 3: Brief Description] 

We understand that changes may raise questions or concerns, and we are committed to providing 

full support during this transition. We encourage you to attend our upcoming information session 

on [date and time] to learn more about these revisions and how they will benefit your child. 

If you have any immediate questions, please do not hesitate to reach out at [school contact 

information]. Thank you for your continued support of [School Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


