
Tuition Invoice 

Date: [Insert Date] 

To: [Parent's Name] 

[Parent's Address] 

[City, State, Zip Code] 

Subject: Delinquent Tuition Payment Notice 

Dear [Parent's Name], 

This letter serves as a formal notice regarding the outstanding tuition payment for your child, 

[Child's Name], enrolled in [Program/Class Name]. As of today, the following balance remains 

unpaid: 

• Tuition Due: $[Amount] 

• Due Date: [Original Due Date] 

Please remit payment by [New Due Date] to avoid any late fees or interruptions in your child's 

enrollment. Payments can be made via [Payment Method, e.g., check, online payment, etc.]. 

If you have already submitted your payment, please disregard this notice. Otherwise, we 

encourage you to contact our office at [Contact Number] to discuss your account or if you have 

any questions. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[School/Organization Name] 

[Contact Information] 


