
Transfer Request Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Principal's Name]  

[School Name]  

[School Address]  

[City, State, Zip Code] 

Dear [Principal's Name], 

I am writing to formally request a transfer for my child, [Child's Name], who is currently 

enrolled in [Current Grade/Class] at [Current School Name]. After careful consideration, we 

believe that a transfer would be beneficial due to concerns over the current social environment. 

Our primary motivation for this request is to ensure that [Child's Name] is surrounded by peers 

who foster a positive and supportive atmosphere conducive to growth and learning. We believe 

that [Target School Name] offers a nurturing community that aligns better with our family's 

values. 

We appreciate the efforts of the staff at [Current School Name], but we feel that a change is 

necessary for [Child's Name]'s emotional and social well-being. We are hopeful that you will 

consider our request, and we would be grateful for any guidance you can provide regarding the 

transfer process. 

Thank you for your attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 


