
Transfer Request for Enrollment in 

Advanced Programs 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Principal's Name] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Principal's Name], 

I am writing to formally request the transfer of my child, [Child's Name], to [School's Name] for 

enrollment in your advanced programs. Due to [brief reason for transfer], we believe that 

[School's Name] offers the academic environment and challenges that will best support [Child's 

Name]'s educational growth. 

[Child's Name] has demonstrated exceptional capabilities in [subjects or skills related to 

advanced programs], and we are eager to ensure they continue to flourish academically. We have 

researched [School's Name] and are impressed with your commitment to excellence and the 

opportunities provided to students in advanced studies. 

We would appreciate the opportunity to discuss this transfer request further and to understand the 

enrollment process better. Thank you for considering our request for [Child's Name] to join your 

prestigious institution. 

Sincerely, 

[Your Name] 


