
Enrollment Request Letter 

Date: [Insert Date] 

To, 

Admissions Office 

[Private School Name] 

[School Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I hope this letter finds you well. I am writing to formally request enrollment for my child, 

[Child's Full Name], in [Grade/Program] for the academic year [Year]. After extensive research 

and consideration, we believe that [Private School Name] provides the ideal learning 

environment and educational opportunities that align with our family's values and aspirations for 

our child. 

[Child's Name] has shown a keen interest in [mention any relevant talents, interests, or academic 

strengths], and we are confident that your esteemed institution will help nurture and develop 

these qualities. We are particularly impressed with [specific programs, faculty, or aspects of the 

school you admire]. 

We kindly request you to provide information regarding the enrollment process and any 

necessary documents we should prepare. We are eager to contribute to the school community 

and support its values. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


