
Grant Application for [Project Name] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization Name] 

[Funding Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for [Project Name], a project designed to [briefly 

describe the project's purpose and goals]. Our organization, [Your Organization], has been 

dedicated to [briefly describe your organization's mission and achievements]. 

This project aims to [explain the project's objectives and target audience]. We believe that with 

your support, we can [describe the potential impact of the project]. 

We are seeking a grant of [amount] to cover [briefly outline the budget and what the funds will 

be used for]. Our project timeline is [insert timeline], and we anticipate that it will significantly 

benefit [describe the community or population served]. 

Thank you for considering our application. We are eager to partner with [Funding Organization 

Name] to make a meaningful impact. Please find attached our detailed proposal for your review. 

Warm regards, 



[Your Name] 

[Your Title] 

[Your Organization] 


