
Invitation to Financial Training Workshop 

Dear [Staff Member's Name], 

We are excited to invite you to our upcoming financial training workshop designed specifically 

for our nonprofit staff. This training will provide essential skills and knowledge to enhance our 

financial management capabilities and improve our service delivery. 

Details of the Training: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please RSVP by [Insert RSVP Deadline] to ensure we have adequate materials prepared. You 

can reply to this email or contact [Contact Person's Name] at [Contact Person's Email]. 

Thank you for your commitment to our mission, and we look forward to seeing you at the 

workshop! 

Best regards, 

[Your Name] 

[Your Position] 

[Nonprofit Organization Name] 

[Contact Information] 


