Date: [Insert Date]
[Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
Dear [Recipient's Name],

| am writing to present the financial report assessment for the period ending [insert date]. This
assessment evaluates the organization's financial performance, including key metrics and trends.

Summary of Financial Performance
The following highlights summarize our key findings:
o Total Revenue: [Insert Amount]

o Total Expenses: [Insert Amount]
o Net Profit/Loss: [Insert Amount]

Key Ratios

o Current Ratio: [Insert Ratio]

« Debt to Equity Ratio: [Insert Ratio]

e Return on Equity: [Insert Percentage]
Overall, the financial health of the organization appears [insert brief assessment, e.g., strong,
stable, concerning]. We recommend [insert any recommendations for improvement or further

actions].

Thank you for your attention to this assessment. Please feel free to reach out if you have any
questions or require further information.

Sincerely,

[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



