
Personal Capital Management Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Client's Name], 

I hope this letter finds you in good health and high spirits. As we continue to navigate the 

complexities of financial management, I wanted to take a moment to review your current 

position and outline our strategy moving forward. 

Current Financial Summary 

As of [Insert Date], your total assets are valued at [Insert Value]. This includes: 

• Investments: [Insert Value] 

• Cash Reserves: [Insert Value] 

• Real Estate: [Insert Value] 

Goals and Objectives 

Our primary goals for the upcoming period include: 

1. Enhancing your investment portfolio for better returns. 

2. Establishing a robust emergency fund. 

3. Planning for retirement with targeted strategies. 

Next Steps 

I suggest scheduling a meeting to discuss our strategies in greater detail and make any necessary 

adjustments to align with your personal goals. Please let me know your availability for the 

upcoming weeks. 

Thank you for trusting me with your personal capital management. I look forward to our 

continued partnership. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


