
Interchange Fee Analysis Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Recipient Name: [Recipient's Name] 

Recipient Position: [Recipient's Position] 

Recipient Company: [Recipient's Company Name] 

Recipient Address: [Recipient's Address] 

City, State, Zip Code: [Recipient's City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request a comprehensive analysis of the interchange fees applicable to our retail 

business. As we aim to optimize our payment processing costs, understanding these fees is 

crucial for our financial strategy. 

Specifically, we would appreciate the following information: 

• Detailed breakdown of interchange fees by card type. 

• Analysis of how our transaction volumes impact our interchange rates. 

• Comparative analysis with industry benchmarks. 

Please let us know how soon we can expect to receive this analysis, or if you require any 

additional information from our side. 

Thank you for your attention to this matter. We look forward to your prompt response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


