Executive Pay Equity Assessment

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

As part of our ongoing commitment to promote fairness and transparency within our
organization, we have conducted a comprehensive Executive Pay Equity Assessment. This
review aims to analyze and ensure equitable compensation practices among our executive team.
The assessment included a thorough comparison of compensation packages, including base
salary, bonuses, and long-term incentives. We evaluated these factors against market benchmarks
and considered the diverse backgrounds, skills, and experiences of our executives.

Our findings indicate areas where we have successfully maintained pay equity, as well as
opportunities for improvement. We are committed to addressing these gaps to foster a more
equitable workplace.

Moving forward, we will implement strategies to enhance pay equity across all levels of our
organization and will monitor our progress regularly. We welcome your feedback and

suggestions as we embark on this important initiative.

Thank you for your attention to this matter. We are dedicated to creating a culture of equity and
transparency.

Sincerely,

[Your Name]
[Your Title]
[Company Name]

[Your Contact Information]



