
Feedback Request for Succession Planning 

Session 

Dear [Recipient's Name], 

Thank you for your participation in our recent Succession Planning Session held on [Date]. Your 

insights and contributions are invaluable to our continuous improvement process. 

We would greatly appreciate it if you could take a few minutes to provide your feedback on the 

session. Specifically, we are interested in your thoughts on the following: 

• Content Relevance 

• Session Engagement 

• Areas for Improvement 

Please reply to this email with your feedback by [Feedback Deadline]. Your input will help us 

enhance future sessions and ensure we meet the needs of our team effectively. 

Thank you once again for your support and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


