
Cash Reserve Allocation Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Cash Reserve Allocation Plan 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to present the proposed Cash Reserve 

Allocation Plan for our organization, aimed at ensuring financial stability and facilitating future 

investments. 

Objectives 

• Maintain liquidity for unforeseen expenses. 

• Allocate funds for strategic investments. 

• Enhance risk management through diversified reserves. 

Proposed Allocation 

Category Allocation Amount Purpose 

Emergency Fund $[Amount] To cover unexpected costs. 

Investment Fund $[Amount] For future growth opportunities. 

Operational Reserve $[Amount] To maintain daily operations. 

Implementation Timeline 

The timeline for implementing this allocation plan is as follows: 

• Initial Review: [Insert Date] 

• Finalize allocations: [Insert Date] 

• Begin implementation: [Insert Date] 

Thank you for your consideration of this proposal. I look forward to discussing it further. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


