
Invitation to Liquidity Planning Workshop 

Dear [Recipient's Name], 

We are pleased to invite you to a Liquidity Planning Workshop scheduled for [Date] at 

[Location]. The workshop aims to enhance your understanding of liquidity management and its 

importance in financial planning. 

Details of the Workshop: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Facilitator: [Facilitator's Name] 

During the session, we will cover: 

1. Understanding liquidity metrics 

2. Cash flow forecasting techniques 

3. Strategies for effective liquidity management 

Please confirm your attendance by [RSVP Date]. We look forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


