
Request for International Banking Services 

Date: ____________ 

To, 

The Branch Manager, 

[Bank Name] 

[Branch Address] 

[City, State, Zip Code] 

Subject: Request for International Banking Services 

Dear Sir/Madam, 

I am writing to request information regarding the international banking services offered by your 

esteemed bank. As a [Your Position/Title] at [Your Company/Organization Name], I am seeking 

to establish a reliable banking relationship to facilitate our international transactions. 

Specifically, I would like to inquire about the following services: 

• Foreign currency accounts 

• International wire transfers 

• Foreign exchange services 

• Trade financing options 

• Any applicable fees and charges 

Additionally, I would appreciate any brochures or documents that outline the details of these 

services. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Full Name] 

[Your Position/Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


