
Financial Discussion for Contract Agreement 

Date: ___________________ 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to discuss the financial aspects of our upcoming 

contract agreement regarding [specific project or service]. 

We appreciate the opportunity to collaborate with you and would like to outline our proposed 

financial terms: 

• Project Scope: [Brief description of the project scope] 

• Total Cost: $[Total amount] 

• Payment Terms: [e.g., 50% upfront, 50% upon completion] 

• Milestones: [List of key milestones and associated payments] 

We believe that these terms reflect the value of the services we provide and are in line with 

industry standards. We are open to your feedback and further discussion to ensure mutual 

agreement. 

Please let us know a suitable time for us to discuss this further, or feel free to reach out directly 

at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 


