
Expense Tracking Consultation Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Business Name] 

[Client's Address] 

Dear [Client's Name], 

Thank you for considering our services for your expense tracking needs. At [Your Company 

Name], we understand the importance of maintaining a clear overview of your financials for 

sustainable business growth. 

We propose a consultation to help you establish an effective expense tracking system tailored to 

your business. This will include: 

• Assessment of current financial tracking methods 

• Customized expense tracking solutions 

• Implementation support and training 

• Ongoing support and review sessions 

The total cost for this consultation package will be [Insert Price], which includes all materials 

and follow-up support. 

Please let us know your availability for a meeting to discuss this further. We look forward to the 

opportunity to assist [Client's Business Name] in enhancing your expense management. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Email] 

[Your Phone Number] 


