Expense Tracking Consultation Confirmation

Dear [Freelancer's Name],
Thank you for reaching out regarding your expense tracking needs. | am pleased to confirm our
consultation scheduled for [Date] at [Time]. We will be discussing the best practices for tracking
and managing your expenses effectively.
During our session, we will cover:

« Understanding your current expense tracking methods

e ldentifying areas for improvement

« Tools and resources tailored for freelancers

o Setting up a sustainable system

Please come prepared with any relevant documents or information about your expenses to
maximize the effectiveness of our meeting.

If you have any questions or need to reschedule, feel free to contact me at [Your Email] or [Your
Phone Number].

Looking forward to our consultation!
Best regards,

[Your Name]

[Your Company Name]

[Your Contact Information]



