
Comprehensive Financial Guidance Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Client Name: [Client's Name] 

Client Address: [Client's Address] 

City, State, Zip Code: [Client's City, State, Zip] 

Dear [Client's Name], 

Thank you for considering [Your Company] for your financial guidance needs. We are pleased 

to present you with a comprehensive proposal tailored to help you achieve your financial goals. 

Scope of Services 

• Personal Financial Assessment 

• Investment Strategy Development 

• Retirement Planning 

• Tax Planning Strategies 

• Estate Planning Assistance 

Implementation Plan 

We propose the following timeline for the implementation of our services: 

1. Initial Consultation: [Date] 

2. Financial Assessment Completion: [Date] 

3. Strategy Development: [Date] 



4. Implementation of Strategies: [Date] 

Fees and Payment Structure 

The total cost for our comprehensive financial guidance will be [Insert Fee]. Payments can be 

structured as follows: 

• Initial Retainer: [Amount] 

• Monthly Payments: [Amount] 

Next Steps 

We would love to schedule a meeting to discuss this proposal in detail and answer any questions 

you may have. Please feel free to contact me at your earliest convenience. 

Thank you for the opportunity to serve you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


