Budget Proposal Discussion

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Discussion on Budget Proposal for [Project/Department]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to propose a discussion regarding the budget
allocation for [Project/Department] for the upcoming fiscal year. Given the significance of this
project and its impact on our overall objectives, | believe it is essential to ensure we are aligned
on our financial strategy.

| would like to suggest a meeting on [Proposed Date and Time] to review the proposed budget
and address any concerns or modifications that may be necessary. Please let me know if this time
works for you or if there are other times you prefer.

Thank you for considering this request. I look forward to our discussion.

Best regards,

[Your Name]

[Your Position]
[Your Contact Information]



