
401(k) Rollover Information for First-Time 

Investors 

Date: [Insert Date] 

Dear [Investor's Name], 

Congratulations on taking the first step towards securing your financial future! This letter serves 

as a guide for your upcoming 401(k) rollover process. 

What is a 401(k) Rollover? 

A 401(k) rollover involves transferring your retirement savings from your current 401(k) plan to 

a new retirement account, such as an IRA or a new 401(k) plan. 

Reasons to Rollover 

• Better investment options 

• Lower fees 

• Consolidation of accounts 

Steps to Complete Your Rollover 

1. Contact your current plan administrator for instructions. 

2. Choose a new retirement account that suits your goals. 

3. Fill out the necessary forms to initiate the transfer. 

4. Monitor the transfer process to ensure it's completed smoothly. 

Considerations 

Please keep in mind any potential tax implications or fees associated with the rollover. 

Consulting with a financial advisor can help you make an informed decision. 

Need Help? 

If you have any questions or need further assistance, please do not hesitate to reach out to our 

support team at [Insert Contact Information]. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Company Name] 


