
Inquiry for Credit Report Assessment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a copy of my credit report for the purpose of assessment. As I 

am considering [explain purpose, e.g., applying for a loan, reviewing my credit standing, etc.], it 

is crucial for me to have the most accurate and up-to-date information available. 

Please inform me if there are any specific forms or details you require from my side to process 

this request. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


