
Retirement Plan Review Appointment 

Dear [Recipient's Name], 

We would like to invite you to a review meeting for your retirement plan. This appointment will 

allow us to discuss your current retirement strategy, make any necessary adjustments, and ensure 

that you are on track to meet your financial goals. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location or specify if it will be a virtual meeting] 

Please confirm your attendance by [Insert Confirmation Deadline]. If you have any specific 

topics you would like to discuss, feel free to share them with us in advance. 

We look forward to working together to secure your financial future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Contact Information] 


