
Retirement Financial Assessment Meeting 

Invitation 

Date: [Insert Date] 

To: [Employee's Name] 

Address: [Employee's Address] 

Dear [Employee's Name], 

We are pleased to invite you to a Retirement Financial Assessment Meeting scheduled for [insert 

date and time]. This meeting is an opportunity for you to review your retirement plans and 

financial status with our financial advisor. 

During this meeting, we will cover: 

• Your current retirement savings 

• Projected retirement income 

• Investment options 

• Social Security benefits 

• Healthcare and insurance considerations 

Please confirm your attendance by [insert confirmation date]. If you have any specific topics or 

questions you would like us to address, feel free to include them in your response. 

We look forward to assisting you in your journey towards a secure and comfortable retirement. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


