
Letter Template: Guidelines for Secure 

Online Shopping 

Date: [Insert Date] 

Dear [Recipient's Name], 

As online shopping continues to grow, we want to ensure that you have the necessary guidelines 

to shop safely and securely. Please consider the following tips: 

1. Use Secure Connections 

Always ensure that the website's URL begins with https://. This indicates a secure connection. 

2. Avoid Public Wi-Fi 

When shopping online, avoid using public Wi-Fi networks. Use a secure, private network 

instead. 

3. Use Strong Passwords 

Create strong, unique passwords for your online shopping accounts. Consider using a password 

manager for added security. 

4. Monitor Your Accounts 

Regularly check your bank and credit card statements for any unauthorized transactions. 

5. Update Your Software 

Ensure your computer and mobile devices have the latest security updates and antivirus software 

installed. 

6. Research the Online Store 

Before making a purchase, research the store and read customer reviews to ensure it's reputable. 

By following these guidelines, you can help protect yourself from online shopping fraud. If you 

have any questions, feel free to reach out. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


