
Letter of Understanding for Tax 

Optimization Services 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

This letter serves as a mutual understanding regarding the tax optimization services provided by 

[Your Company's Name]. The purpose of these services is to assist you in effectively managing 

your tax obligations while maximizing your financial potential. 

Scope of Services 

The services provided will include but are not limited to: 

• Tax return preparation and filing. 

• Tax planning and strategy development. 

• Compliance with federal, state, and local tax regulations. 

• Guidance on tax credits and deductions applicable to your situation. 

Fees 

The fees for services rendered will be outlined in a separate agreement based on the specifics of 

your financial situation. 

Confidentiality 

All information shared between [Your Company's Name] and [Client's Name] will be kept 

confidential and will only be used for the purpose of providing tax optimization services. 

By signing below, both parties agree to the terms outlined in this letter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company's Name] 

[Your Contact Information] 



_________________________ 

[Client's Name] 

Date: _______________ 


