
Letter of Recognition 

Date: [Insert Date] 

Recipient's Name: [Insert Name] 

Recipient's Address: [Insert Address] 

Dear [Recipient's Name], 

On behalf of [Organization/Community Name], I would like to extend our heartfelt appreciation 

for your outstanding service and dedication to our community. 

Your recent contributions for [describe specific service or project] have made a significant 

impact. The time and effort you devoted to [mention details] have inspired many and fostered a 

sense of unity among community members. 

We are grateful for your selflessness and commitment to making our community a better place. 

Thank you for being a role model and for your continued support. 

Wishing you all the best in your future endeavors! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization/Community Name] 


