
Urgent Request for Expedited Treatment 

Process 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I am writing to formally request an expedited treatment process for [specific treatment or 

procedure] due to [reason for urgency, e.g., worsening condition, time-sensitive needs]. 

Given the circumstances, it is critical to address this matter promptly to [explain any specific 

consequences of delay]. I appreciate your understanding and any assistance you can provide in 

speeding up the processing of this request. 

Thank you for your attention to this pressing matter. I look forward to your swift response. 

Sincerely, 

[Your Name] 


