
Letter of Sponsorship Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position or Title] 

at [Your Organization]. We are currently embarking on a special endeavor known as 

[Project/Event Name], which aims to [brief description of the project and its goals]. 

To successfully carry out this initiative, we are seeking sponsorship from companies that share 

our vision of [briefly mention the values or goals that align with the sponsor's interests]. We 

believe that [Company/Organization Name] embodies these values and can play a significant 

role in making this project a success. 

We are seeking [specific type of sponsorship] amounting to [specific amount or type of support], 

which will help us in [explain how the funds or support will be used]. In return for your generous 

support, we would be pleased to offer [details of the benefits for the sponsor, e.g., logo 

placement, mentions in media, etc.]. 

We would be delighted to discuss this opportunity further and explore how we can create a 

mutually beneficial partnership. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email Address]. 



Thank you for considering this proposal. We look forward to the possibility of working together 

to make a positive impact through [Project/Event Name]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


