Dear [Recipient's Name],

We are pleased to confirm your participation in the upcoming Strategic Review Session
scheduled for [Date] at [Time]. The meeting will take place at [Location/Platform].

The agenda will include:

e Overview of current strategic objectives
e Performance metrics review

« Discussion on future initiatives

e  Q&A session

Please let us know if you have any topics you would like to add to the agenda or if you require
any special accommodations.

Looking forward to a productive session.
Best regards,

[Your Name]

[Your Position]

[Your Organization]
[Your Contact Information]



