
Request for Endorsements and Contacts 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [your position] at [your 

organization]. We are currently working on [briefly describe your project or initiative], and we 

believe that your endorsement would significantly enhance our efforts. 

We are reaching out to seek your support in the form of an endorsement. Additionally, if you 

could provide us with any contacts who might also support our initiative, we would greatly 

appreciate it. 

Thank you for considering our request. I am happy to provide further information or discuss this 

matter at your convenience. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


