
Subject: Request for Referee Details 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to kindly request your assistance in 

providing the contact details of my referees for my upcoming application. 

The referees I am referring to are: 

• [Referee 1 Name] - [Email Address] - [Phone Number] 

• [Referee 2 Name] - [Email Address] - [Phone Number] 

• [Referee 3 Name] - [Email Address] - [Phone Number] 

It would be greatly appreciated if you could confirm their willingness to serve as references as 

well. Your support in this matter is invaluable. 

Thank you very much for your time and assistance. 

Best regards, 

[Your Name] 

[Your Contact Information] 


