
Virtual Summit Participation Update 

Dear [Speaker's Name], 

We hope this message finds you well! We are excited to remind you about your participation in 

the upcoming Virtual Summit, scheduled for [Date]. Your session, titled "[Session Title]", will 

take place on [Time] in [Time Zone]. 

As we approach the summit, we would like to provide you with a few updates: 

• Rehearsal Session: We will have a scheduled rehearsal on [Rehearsal Date and Time]. 

Please let us know if you can attend. 

• Technical Requirements: Ensure that you have a stable internet connection and a quiet 

workspace. We recommend using [Recommended Software/Tools]. 

• Audience Engagement: Feel free to prepare questions or polls to engage with the 

audience during your session. 

If you have any questions or need further assistance, please don't hesitate to reach out to us at 

[Contact Email]. 

Thank you for being a part of this exciting event. We look forward to your session! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


