Notification of Participation in the Upcoming
Virtual Summit

Dear [Partner's Name],

We are excited to inform you that you have been selected to participate in the upcoming Virtual
Summit titled "[Summit Title]," taking place on [Date] at [Time]. This summit aims to bring
together industry leaders and innovative thinkers to discuss [briefly mention the themes or
topics].

Your participation is highly valued, and we believe your insights will contribute significantly to
the discussions. Please find the summit details below:

o Date: [Date]

e Time: [Start Time] to [End Time]

o Platform: [Platform Name]

e Agenda: [Link/Attachment to Agenda]

Please confirm your availability by [RSVP Deadline]. If you have any questions or need further
information, feel free to reach out to us at [Contact Information].

We look forward to your participation and to a successful summit together!
Best regards,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



