Request for Training Evaluation Insights

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request your insights regarding the recent
training session on [Training Topic] that took place on [Date]. As we strive to continuously
improve our training programs, your feedback would be invaluable to us.

Specifically, we would appreciate your thoughts on the following aspects:

o Content relevance and clarity
o Effectiveness of the trainer

e Engagement and participation levels
o Overall satisfaction with the training

Your unique perspective is crucial in helping us gauge the effectiveness of our training initiatives
and identify areas for enhancement.

Please feel free to share your insights at your earliest convenience. Thank you for your time and
support!

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



