
Inquiry Regarding Insurance Policy Details 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: 

[Insurance Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Insurance Representative's Name or "Customer Service Team"], 

I am writing to request detailed information regarding my insurance policy with your company. 

My policy number is [Your Policy Number], and I would like to clarify several aspects of the 

coverage. 

Specific Information Requested: 

• Coverage limits and exclusions 

• Premium payment schedule 

• Claims process and requirements 

• Any additional riders or endorsements 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


