
Notification of Sponsorship Agreement 

Date: [Insert Date] 

To, 

[Sponsorship Partner Name] 

[Partner Address Line 1] 

[Partner Address Line 2] 

[City, State, Zip Code] 

Dear [Sponsorship Partner Name], 

We are pleased to inform you that we have successfully finalized the sponsorship agreement 

between [Your Organization Name] and [Sponsorship Partner Name]. This collaboration is set to 

enhance our mutual goals and create impactful opportunities. 

Attached, please find a copy of the signed agreement for your records. The key details of our 

partnership include: 

• Start Date: [Insert Start Date] 

• End Date: [Insert End Date] 

• Scope of Sponsorship: [Briefly describe the scope] 

• Payment Terms: [Outline payment terms] 

We believe this partnership will be beneficial for both parties and we look forward to a 

successful collaboration. 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Your Contact Information]. 

Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Organization Address Line 1] 

[Your Organization Address Line 2] 

[City, State, Zip Code] 

[Your Contact Information] 


