
Event Sponsorship Confirmation 

Date: [Insert Date] 

Dear [Sponsor's Name], 

We are thrilled to confirm your sponsorship of the [Event Name] scheduled for [Event Date] at 

[Event Location]. Your generous support plays a vital role in the success of our event and helps 

us achieve our mission of [Briefly Describe Mission]. 

As a sponsor, you will receive the following benefits: 

• [List Benefit 1] 

• [List Benefit 2] 

• [List Benefit 3] 

Please find attached the sponsorship agreement for your review and signature. Once signed, 

kindly return it to us by [Return Date]. 

Thank you once again for your support. We look forward to a successful event together! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


