
Important Security Incident Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Organization's Name] 

Subject: Update on Security Incident 

Dear [Recipient's Name], 

We are writing to inform you of a recent security incident that has potentially impacted our 

organization's digital environment. 

On [Insert Date of Incident], we identified a security breach involving [brief description of the 

incident]. We are currently investigating this matter and taking necessary actions to mitigate any 

risks. 

Our priority is to ensure the security and privacy of our stakeholders. We have initiated [list of 

actions taken], and we will continue to keep you informed as we have more information. 

We encourage you to remain vigilant, monitor your accounts, and report any suspicious 

activities. If you have any questions or require further assistance, please do not hesitate to 

contact us at [contact information]. 

Thank you for your understanding and support in this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization's Name]  

[Contact Information] 


